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6. Guide to Practical English & Advanced Practical English

(1) Practical English

1. Aims

The primary goal of Practical English is to develop in the students enrolled in the program the
practical skills necessary to function effectively in English in college level liberal arts classes at
Yokohama City University. All of the classes in the Practical English program are taught in English,
and the students are taught to use English to learn English. All of the classes taught in the Practical
English program engage the students actively in the whole process of learning. Thus, the students use
the four basic skills (reading, writing, speaking, and listening) in all of the Practical English classes. The
ITP-TOEFL 1, a widely used test of academic English ability, is used to measure the effectiveness of the

program. Students are required to pass Practical English before they may become third year students.

2. Methodology
All Practical English classes are four skill classes. Students speak, write, read, and listen in English
in all of these classes. Students are expected to actively participate in a number of different kinds of
activities in class including self-study, pair work, group work, open discussion etc. Students are also

expected to complete assignments, such as e-learning and book reports, outside the classroom. Classes
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are student centered. Teachers do not lecture in Japanese, and students are not taught to translate.
The practical focus of all the classes is on using English to communicate. Test taking strategies also are

covered, but this is not a major focus of the classes.
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3. Receiving Credit/Grades
1. Conditions for a minimum passing grade (1] (C)):

A) Students must attend a minimum of 80% of each Practical English class.

B) Students must take the final exam for the semester for which they are to receive credit. Students
must receive at least the minimum possible score on this test (310).

Students who fail on attendance (measured in the 10th week of the semester) will not be allowed
to take the final exam.

C) Students who score below 500 on the final exam must turn in an application with a score report
attached from an official —non home edition test —showing a minimum score of 500 on ITP-TOEFL,
or 600 on TOEIC, or pre 1 level on Eiken, or 61 on iBT-TOEFL, or 5.0 on IELTS (academic
module).

2. The following scores on the final exam are required in addition to the requirements in number 1 (A)

and (B) above (regardless of outside test score) for the indicated grades .

7% (SA) 520 or more

% (A) 500 or more

Students who apply an outside test score in place of 500 or more on the final exam will receive the

following grades : 450~499— E (B), 310~449—-1] (C)2.

3. Class participation (speaking tests 3, completion of assignments, active learning in class, quizzes,
e-learning and practice tests) will be measured by teachers and may contribute to the final grade

plus or minus one grade level 4 .

1 TOEFL is used as the final exam in Practical English because it is recognized internationally as a reliable and valid test of
academic English ability. Other tests such as TOEIC and Eiken lack this recognition.

2 A score of less than 500 on the final exam does not qualify for any of these grades unless the student has also met all the
requirements from number 1 above.

3 20% of the class participation grade will be based on a speaking test that will be administered at the end of each semester.

4 The class participation grade will only affect students who meet the requirements to pass as outlined above. 20 points will be
added to such students’ final exam score if they receive a good report from their teachers. 20 points will be deducted from such
students’ final exam score if they receive a bad report from their teachers.
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4. Schedule/Spring Semester
First Year Students :
April 1st Tuesday - ITP-TOEFL class placement test. The location of the testing classroom will be
announced later. Come to the testing classroom by 9 : 30 am. You must be on
time! If you arrive late, you will not be allowed to take this test! Failure to take

this test will result in you being assigned to the lowest level Practical English

section.
April 7th Monday : Announcement of results of placement test.
April 8th Tuesday : Announcement of Practical English sections assignments.
April 11th Friday . Practical English orientation.

April 14th Monday . Classes start.
Second Year Students :

Practical English orientation will take place in PE classes during the first week of classes.

5. Registering for Class
First Year Students :
At the beginning of the semester (see schedule above) all first year students take ITP-TOEFL.
Students are divided into two levels and assigned to Practical English classes based on their scores on

this test. You must register for the level and class to which you are assigned.
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Students who receive a score of 500 or above on this test and students who have scored 61 or
above on an official iIBT-TOEFL, or 600 or above on an official TOEIC, or pre 1 or above on Eiken, or 5.0

or above on IELTS receive credit for Practical English and may apply for exemption from registering
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for Practical English classes. Scores from outside tests may not be more than two years old. Please
send your score report from these tests to the Practical English Center by post (March 3lst :
deadline) to apply for exemption. Students who receive this exemption may register for Advanced
Practical English, other classes taught in English, or for other language classes.

Students who take this exemption to Practical English will receive a grade at the end of the
semester which is based on their ITP-TOEFL score in the placement test in April. Grades will be
based on the scale given above in the Receiving Credit/Grades section. Students who do not take this
test will receive the lowest possible passing grade if they apply for exemption.

Second Year Students :
Second year students are assigned to PE classes based on their ITP-TOEFL scores from the

previous year. You must register for the class to which you are assigned.

6. Student Centered Learning

Students are expected to take responsibility for their own learning. Many unique opportunities for
learning English are available at Yokohama City University. To meet the aims of Practical English
students must take advantage of all of these opportunities. In addition to near perfect attendance of all
classes, students must be active learners. They need to participate in all assignments given to them
by their teachers. Students must also take advantage of the many chances to improve their English
outside of the regular classrooms. Practical English Instructors assign regular homework in all classes.
These assignments must be completed on time. Students are also expected to complete the independent
e-learning modules available. Directions for completing the e-learning will be posted to the YCU-Board.
Learning English is like swimming up a river. You can never stop swimming or you will be swept down

the river. Thus, students are expected to practice their skills daily.
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7. Textbooks

Required textbooks for all Practical English classes will be announced at the beginning of classes.

8. Practical English Center

The Practical English Center exists to support the students at Yokohama City University in meeting

the aims stated above. The Practical English Center provides the following services :

@ Provide highly qualified and well trained instructors who care deeply about their students.

@ Design and implement a very effective and efficient curriculum.

@ Provide individual counseling for all students.

O This counseling takes place in the classrooms and in the instructors’ offices. The primary
language of counseling is English.
O If necessary, counseling in Japanese is also available.

@ Practical English Instructors are available outside of classroom time to help students with any of
their language learning needs. They gladly assist students with assignments, self-study projects, or
simply talk with students who desire a chance to practice English in a relaxed atmosphere outside
the classroom.

@ The Practical English Center tracks student progress and reports this progress on a regular basis

to the students as a motivation.
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9. Practical English Center Hours
During each semester, the Practical English Center will be open from 12 : 00 to 15 : 00 from Monday
through Friday. A detailed schedule of Communication Hour will be posted.
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10. Attendance Policy
O Teachers will count students as absent in the following cases :
1. If a student does not come to class, this counts as one absence.
2. If a student arrives more than 10 minutes after the scheduled starting time of a class, this counts
as one absence.
3. If a student is late to class (less than 10 minutes) three times, this counts as one absence.
4. If a student leaves a class early :
a. If more than 10 minutes of class time remains, then this counts as one absence.
b. If less than 10 minutes of class time remains, then this counts as the equivalent of being late to
class one time.
5. If a student fails to actively participate in class, or fails to bring required texts and materials the
student may be dismissed from class and marked absent.
6. Students will be granted an excused absence only in accordance with university policy.
O Students are responsible for checking their own attendance on YCU-Board.

,61,



(2) Advanced Practical English

1. Prerequisites and Aim
The overall aim of Advanced Practical English will be to develop the ability to use English in
academic settings outside of YCU. To this end, students will be encouraged to achieve 550 on ITP-
TOEFL or 79-80 on iBT-TOEFL or 6.0 on IELTS or 800 on TOEIC by the completion of the course.
Attaining this score, however, will not be required for passing the course, but the score on this test will
be part of the final grade for these classes. There are seven Advanced Practical English classes. Each
class has different specific aims and prerequisites for registering. The specific aim of the initial class,
APE T is to achieve 520 on ITP-TOEFL. Only students who have passed Practical English may register
for this class. This class will focus on the four basic skills in English - reading, writing, speaking, and
listening. The specific aim of the following classes, APEII-IV, is to achieve 540 on ITP-TOEFL. The
specific aim of the other three classes, APEV-VI, is to achieve 79-80 on iBT-TOEFL or 6.0 on IELTS
or 800 on TOEIC. Only students who have passed Practical English and who have scored above 520 on
ITP-TOEFL or who have passed APE I and have the permission of the director of the PE Center may
register for APEIL-IV. Also, only students who have passed Practical English and have scored above
540 on ITP-TOEFL may register for APEV (iBT-TOEFL) and APEVI (IELTS). Students who want to
register for APEVI (TOEIC) must score above 520 on ITP-TOEFL and 700 on TOEIC or first complete
APE I and score above 700 on TOEIC. APETl will focus on speaking English in academic situations.
APETI will focus on writing English in academic situations. APEIV will focus on study skills for college
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learning such as speed reading, skimming, scanning, note taking, vocabulary development etc. APEV
(iBT-TOEFL) and APE VI (IELTS) will focus on active use of academic skills such as presentation
and essay writing through the use of iBT-TOEFL or IELTS materials. APEVI (TOEIC) will focus on
active use of specific English skills such as presentation and business correspondence through the use of
TOEIC materials.
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2. Registering for Class
While registration for Advanced Practical English will not be limited to students who are planning
to study abroad, students taking these classes should be prepared to seriously study English in a class
with highly motivated associates. Anyone planning to study abroad will be strongly encouraged to take
all of the Advanced Practical English classes.
Students may register for one additional APE class of two credits over the limit of 24 credits per

semester.

3. Tests
Students in APE I ,II,II, and IV will be required to take ITP-TOEFL at the end of the class. Students
in APEIV (Business) will be required to take TOEIC instead of ITP-TOEFL. Students in APEV (iBT-
TOEFL) or APEVI (IELTS) will be required to take iBT-TOEFL or IELTS at the end of the semester.
And students in APEVI (TOEIC) will be required to take TOEIC (including TOEIC speaking/ writing)
at the end of the semester. There will be financial assistance for students who score highly on these
tests.

4. Practical English Center
Students in these classes will be able to receive full support from the Practical English Center
including attending Communication Hours and using the Writing Center. See the information about the
PE Center in this guide for more information.

5. Attendance Policy
The same as PE classes.
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